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UT-CMR-Family Programs       Date 
 
MEMORANDUM FOR: See Distribution 
 
Subject:  Family Readiness Group Leader 
 
 
1.  Effective this date, (insert name) has been appointed as (unit) 
     Civilian Volunteer for Family Readiness Leader 
 
2.  Purpose:  Assist the Commander of (unit) with support of the Command 
Family Readiness Program 
 
3.  Period: 
 
4.  Special Instructions: 
 
 
        Signed 
        Commander 
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